Right to Information — Information Disclosure Policy

PART A : Important Facts relating with IDP

Responsible officer: *JiaEt 4igs

Designated officer: =@t 4rg+

Approval authority: If& 7 ¢ e Sxaw ez
Approval on: JTSE S (I

Last amended:

Effective starting date: ¢ SIFaR 050

Any policies replaced by this policy:
Policy number:

Related polices: MW 50 S AfSiett, ceroia o1, sovoy

Due date for next review:

PART B: Preliminary

I. Background and purpose of policy
1.1 What is the link between the RTI Act and your organization?
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1.2 What is your requirement to do under the Act?
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1.3 What is the purpose of this policy?
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2. Application of policy
2.1. To whom this policy will apply?
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3. Definition

3.1 Identify few important words and define them? Like information, responsible officer

etc.



PART C: Policy

4. Available and confidential information

4.1. Proactively disclosure
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4.1.1. What are the information those will be proactively disclosed?
TSI (TFe O i T4l A:

ST RS U
TG FHIA TGS S

AZR T

igfaet At ¢ AR “ffm a3 eifert
oy fefes oy

T 7T, BT 8 FiGEw

I TS B

e o2y

M

4.1.2. How do you want to disclose proactively?
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4.2. Disclose on request

4.2.1. What are the information those will be disclose on request?

- FRG 1o @ A TR
- i elfSrams
- S5 fai’



4.2.2. How you want to disclose information on request?

4.3. Partial disclose
4.3.1. What is the information those will be partially disclosed?
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4.3.2. How you want to disclose information partially?
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4.4. Confidential information
4.4.1. What are the information those will be consider as confidential information? [Please
mention the section reference of RTI Act 2009]
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4.5. Undisclosed information until further notification
4.5.1. What is the information those will be partially disclosed?
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4.5.2. How you want to disclose information partially?



4.6. Language of the Information
4.6.1. What would be the language of the information to delivery to the information

seeker?
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5. Responsibilities and decision-making of Responsible Officer

5.1. Who will be the responsible officer? [Her/his all possible addresses]
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5.2. What are the responsibilities? [Mentioning refusal procedures and , in case, the
conducting person to the IC and Reporting procedures]
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5.3. Who will assist him to maintain informational activities?
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5.4. What is the penalty of negligence of his responsibilities?
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5.5. In absence of him who will be the assigned responsible person?
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6. Applications for access to information

6.1. What is the application procedure?

6.2. What is the procedure if third party is invelved?



6.3. Timeline
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7. Charging and priciné list of information

7.1. What is the charge of; the application and appeal application?
7.2. What are prices of information?

7.3. What would be the.'i:urocedures of payment?

8. Review and appeal

8.1. Who will be the appeal authority and his/her responsibilities?
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8.2. What will be the process of appeal or review?



For big organization

9. Working Committee

9.1. What are the Objectives of the working committee?
9.2. What are the organ gram and functions of the working committee?

9.3. Members and their qualification of working committee including its chair member and

durations?

PART D : Miscellaneous

10.Accountability

10.1. What would be the hierarchical structure of the accountability of implementation of
IDP?

11. Inconsistency

!1.1. What would be the procedures of resolution if any inconsistency takes place under

any circumstances?

PART E : Annexes

Annex 1 : list of categories of Information
Annex 2 : Application form for the information request

Annex 3 : Application form for the Appeal



